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INTRODUCTION 

 

This manual contains the rules and procedures that shall govern the practical training 

experiences of students at the Graduate School of Rehabilitation Counseling (EGCORE, 

for its initials in Spanish,) University of Puerto Rico, Río Piedras Campus.  They have 

been designed to meet the demands and requirements of four regulatory bodies and 

their respective regulations or regulatory documents: 

1. General Regulations of the Puerto Rico Board of Examiners of Professional 

Counselors, which is ascribed to the Puerto Rico Department of Health (2014). 

Source: https://drive.google.com/file/d/1XIKoWrhjaGnxqGRRUARrOF87-

xETXNNn/view. Accessed on December 2, 2019. 

 
2. Certification No. 51, Academic Year 2016-2017:  Academic Policy for 

Graduate Studies at the University of Puerto Rico, Rio Piedras Campus. 

Source: http://graduados.uprrp.edu/images/academic-

affairs/docs/certs/cert51/2017-2018-cert-51.pdf. Accessed on December 2, 

2019. 

 
3. Council for Accreditation of Counseling and Related Educational 

Programs (CACREP: Accreditation Standards, Section 3 – Professional 

Practice. Source: https://www.cacrep.org/for-programs/2016-cacrep-

standards/. Accessed on December 2, 2019. 

 
4. Rehabilitation Counseling Scope of Practice, Commission on Rehabilitation 

Counseling Certification (CRCC). Source: 

https://www.crccertification.com/filebin/pdf/careercenter/CRCC_ScopeOfPractic

e.pdf. Accessed on December 2, 2019. 

 

The formal practical training experiences of the EGCORE are, in turn, provided 

by way of the following courses: Practicum in Rehabilitation Counseling (CORE 6017) 

and Professional Internship in Rehabilitation Counseling (CORE 6090, 6091, and 6092). 

The handbook describes the nature and scope of these experiences, as well as the 

duties, responsibilities, and requirements of the parties involved. These parties are the 

https://drive.google.com/file/d/1XIKoWrhjaGnxqGRRUARrOF87-xETXNNn/view
https://drive.google.com/file/d/1XIKoWrhjaGnxqGRRUARrOF87-xETXNNn/view
http://graduados.uprrp.edu/images/academic-affairs/docs/certs/cert51/2017-2018-cert-51.pdf
http://graduados.uprrp.edu/images/academic-affairs/docs/certs/cert51/2017-2018-cert-51.pdf
https://www.cacrep.org/for-programs/2016-cacrep-standards/
https://www.cacrep.org/for-programs/2016-cacrep-standards/
https://www.crccertification.com/filebin/pdf/careercenter/CRCC_ScopeOfPractice.pdf
https://www.crccertification.com/filebin/pdf/careercenter/CRCC_ScopeOfPractice.pdf
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following: the student enrolled in the course, the professor teaching CORE 6017, 6090, 

6091 and 6092, the supervisor of the student’s practice scenario and the EGCORE 

teacher acting as Clinical Experiences Coordinator.  

This handbook provides a description of each of the aforementioned courses, their 

requirements, the evaluation and grading criteria for them, the responsibilities of the 

parties involved in each one, and the curriculum requirements of CACREP. In line with 

Section 3 - Professional Practice of the CACREP Curriculum Standards, professional 

practice experiences (Internships and Practicums) will provide students with the 

opportunity to apply theory and develop counseling skills under the direct supervision of 

certified professors and qualified professionals with vast experience. Furthermore, 

practical experiences will allow the student to offer counseling services to clients who 

represent the ethnic and demographic diversity of the community he or she serves 

(CACREP/Section 3 - Professional Practice). 

 
II. PRACTICUM 

A. PRACTICUM DESCRIPTION  

The Practicum course provides students with clinical experiences that will help them 

refine basic rehabilitation counseling skills as preparation for their internships. It will allow 

them, moreover, to gain experience in applying counseling theories and models to the 

rehabilitation process of individuals with disabilities. It will also enable the student to 

know the importance of an ethical professional practice. By observing, as well as 

conducting initial and follow-up interviews, at community rehabilitation services offices, 

the student will be exposed to individuals with disabilities and to service delivery systems. 
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In this way, the student will begin to integrate the knowledge acquired in the core courses 

through the practice of the profession. 

The Practicum experience shall total a minimum of 100 supervised hours, over a 

full academic term (equivalent to a minimum of 10 weeks). At least 40 of those 100 

hours shall be dedicated to direct service with individuals with disabilities that 

contributes to the development of counseling skills (CACREP 3.F; 3.G). Direct service 

may include (a) participatory observations with individuals with disabilities, (b) initial and 

follow-up interviews, and the following types of assessments: (c) vocational, (d) 

employability, (e) job placement, (f) ecological, (g) technological assistance, (h) 

independent life skills development, and (i) personal, vocational, occupational service.  

In addition, it may include participating in case discussions with the interdisciplinary 

team, attending medical consultations, presenting medical consultation cases, and 

offering orientations, as well as personal and/or vocational counseling services. 

The Practicum course will allow students to increase their understanding and 

knowledge of the different values, beliefs, and behaviors of individuals who come from 

different populations. Moreover, these experiences will develop students’ sensitivity to 

others and promote their cultural competence and personal growth and strength. The 

experiences expose students to the different approaches and conflicts of Rehabilitation 

Counseling that affect service delivery. 

The Practicum experience may include instructional methods related to 

Rehabilitation Counseling and clinical experiences that facilitate the development of 

basic counseling skills. These methods include audio/video recordings and individual 

and group interactions, reflective diaries and role play, among others. During the 

Practicum, some student interactions with participants or clients receiving rehabilitation 
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services will be either recorded or supervised in person (CACREP 3.B). The professor 

and the practicum center supervisor should be in regular and direct communication at a 

fixed time throughout the semester. This communication may be in the form of visits to 

the workplace, phone calls, video conferences, and any other form of electronic 

communication. 

Student supervision shall be shared by two (2) supervisors: a member of the 

CORE Faculty (FS) and an internship center counselor/supervisor (CC). The FS shall 

hold the Certified Rehabilitation Counselor (CRC) credential (CACREP 3.N). 

Furthermore, they shall be evaluated by the CORE Staff Committee to certify that they 

have the experience, the professional certification(s), and the counseling supervision 

training. Moreover, they shall conduct weekly group supervisions of ninety minutes at a 

fixed time previously agreed on by the parties involved (CACREP 3.M). On the other 

hand, the internship center counselor/supervisor (CC) shall be a professional with, at 

least, a master's degree, preferably in counseling or a related profession. The CC must 

have a minimum of two (2) years of professional experience in the student's specialty 

area, be fully informed about the academic program’s expectations, requirements, and 

student evaluation process, and hold training in counseling supervision (CACREP 3.P). 

Moreover, they shall be responsible for providing orientation, consultation and 

professional development opportunities to internship students (CACREP 3.Q) and shall 

offer a minimum of one (1) hour of weekly individual supervision at a fixed time (CACREP 

3.L). 

The Practicum centers shall sign a contract or affiliation agreement with the 

University of Puerto Rico. The agreement’s clauses shall establish the duties and 

responsibilities of the two parties (CACREP 3.R). It shall be developed in coordination 
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with the Oficina de Asesoría Jurídica (Office of Legal Assistance) of the Río Piedras 

Campus and shall be signed by representatives of both parties. In addition, the contracts 

or affiliation agreements will include a document that shall establish the arrangements 

and supervisory requirements of both parties (faculty supervisor and center supervisor). 

The document shall be signed by all parties and shall include details of the format and 

frequency of supervision (CACREP 3.R). The document referred to in the previous 

sentence will be the Clinical Experiences Handbook. It will be received and discussed 

by all parties, and these two acts shall be attested to in a certification sheet (See 

Appendix K.) 

 
B. PRACTICUM OBJECTIVES 

Upon completing the course, the student will be able to: 

1. Exhibit analytical and self-reflection capabilities when conducting, as 

rehabilitation counselor, either mock or real clinical interviews. 

 
2. Show clear and accurate oral communication (that is, effective communication), 

as well as the ability to distinguish their personal attitudes from their interviewee’s 

when carrying out the therapeutic counseling process. 

 
3. Apply, in mock or real contexts, the theoretical counseling models to the 

rehabilitation process of an individual with disabilities. 

 

4. Familiarize themselves with a wide variety of professional activities and 

resources, including technological resources (CACREP 3.D). 

 

5. Acquaint themselves with rehabilitation service delivery systems (both private and 

public) for individuals with disabilities or special needs. 

 

6. Know the Code of Professional Ethics for Rehabilitation Counselors and develop 

proficiency managing the ethical aspects of rehabilitation service delivery (Puerto 

Rico Board of Examiners of Professional Counselors; CRCC). 

 

7. Show a greater understanding of the professional practice of rehabilitation 

counseling based on the principles of professional ethics. 
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8. Recognize the differences in values, beliefs and behaviors of people from different 

populations. 

 

9. Demonstrate sensitivity to others and promote cultural competence and personal 

growth. 

 
C. DUTIES AND RESPONSIBILITIES 

Because the Practicum is a clinical experience that will help the student hone the basic 

skills of rehabilitation counseling as preparation for the internship, it shall be necessary 

to completely fulfill duties and responsibilities that facilitate and guarantee the 

achievement of the aforementioned objectives. Each of the parties involved in the 

process (student, faculty supervisor, and center supervisor) will make every effort to 

ensure the Practicum experience affords and facilitates the student an appropriate and 

successful performance in their future internship. 

C.1. Student duties: 

1. Complete at least 100 hours of service that include a minimum 40 hours of 

direct service to individuals with disabilities as defined above (CACREP 3.F; 

3.G). 

 
2. Obtain an individual professional counseling liability insurance while enrolled in 

the Practicum. If the student were to receive a grade of Incomplete in the course 

for not having completed their Practicum hours, it will be their responsibility to 

extend the insurance policy term length and present the corresponding 

evidence (CACREP 3.A). 

3. Observe and perform at least two (2) recorded or supervised interactions with 

participants or clients receiving rehabilitation services (CACREP 3.B; see 

Appendix C).  

 
4. Participate in medical, psychiatric, vocational, or other consultations. 

 
5. Become familiar with writing progress notes, formulating rehabilitation plans, 

and the assessment process. 

 
6. Attend the different activities carried out as part of the Practicum on time. 
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7. Take the necessary initiative to guarantee that Practicum experiences are 

significant. 

 
8. Respond diligently to the tasks assigned. 
 
9. Observe ethical and respectful behavior. 
 
10. Observe confidentiality rules in the handling of information received. 
 
11. Comply with their pre-established schedule for FS and CC supervision. The 

student will attend weekly group supervision meetings of ninety minutes 

with the FS. Moreover, they will meet one hour a week with their CC for 

individual or triadic supervision. Both supervision processes must be 

performed weekly at the fixed time established by agreement.  

 

In order to evidence the student supervision hours, the student will be 

responsible for weekly updating the document titled Monthly Supervision 

Report (see Appendix B), which serves to evidence the total weekly and 

monthly hours of supervision carried out by the FS and CC. The student will be 

the custodian of this document and will regularly obtain the signature of their 

supervisor(s) (CACREP 3.L; 3.M; 3.R). 

 

12. Contact the practice scenario supervisor at the beginning of the semester to 

coordinate the start of the Practicum. Students must also present the itinerary 

(dates and times) scheduled and confirmed by the supervisor to meet the 

requirements of the Practicum. 

 
13. Refrain from reproducing, modifying, making public, or disclosing to 

third parties privileged information of the Practicum Centers without prior 

written and express authorization of the Center's administrative staff. 

 

14. Inform both the FS and Practicum Center Supervisor of any situation that is 

affecting or that could affect the proper progression of the practicum 

experience.   

 
15. In the event of failing the course, undergo a remediation process with the 

Academic Advisor and repeat the course. The student will be unable to 

enroll in the internship course until they pass the Practicum course. 
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C.2 Duties of the Practicum Course Professor (FS) 

1. Provide students with weekly group supervisions of ninety minutes at a fixed 

time (CACREP 3.I, see Appendix B). 

 
2. Ensure the fulfillment of the established schedule and of the tasks assigned to 

the student. 

 
3. Discuss the Practicum experiences with the student, encouraging the use of 

theoretical frameworks and counseling techniques. 

 

4. Communicate with the Practicum Center Supervisor (CC) on a regular basis.   

 

5. Facilitate the exchange of ideas and information among students allocated to 

different Practicum Centers.  

 
6. Provide the student with feedback concerning their performance in the 

different areas of the Practicum experience. 

 

7. Evaluate the student at end of the academic semester using the assessment 

instrument designed for this purpose (See Appendix A.) 

 
8. Award the final grade the student has earned. 
 
9. Ensure that the student supervision process carried out by the CC includes the 

use of appropriate audio/video recordings and/or live supervision of students’ 

interactions with clients. This supervision will be the responsibility of the CC 

and will be subject to the internship Center’s terms of confidentiality (CACREP 

3.B). Two (2) recorded or live supervisions will take place during the semester: 

one at the beginning of the semester and one at the end. In order to certify 

recorded or live supervision, the CC will use the Certification Sheet (see 

Appendix C). It will be the responsibility of the FS to ensure that this 

requirement be met. 

 
10. Obtain the certification of attendance and of direct contact hours which were 

under the surveillance of the CC (See Appendix D.) 

 

11. Should the student not exhibit minimum competence in the clinical skills 

area, which entails failing the Practicum course, refer the student to the 

Academic Advisor to develop a joint remediation plan in line with the 

Graduate School of Rehabilitation Counseling policy and institutional 

policy. 
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C.3. Duties of the Practicum Center Supervisor (CC) 
 
Provide the student with information regarding the philosophy and institutional policy of 

the Practicum Center, as well as its rules and administrative processes: 

 

1. Facilitate the student’s adjustment to and integration into their Practicum 
Center. 

 
2. Promote a working environment that facilitates learning. 
 
3. Expose the student to experiences that are consistent with the Practicum’s 

objectives.  

 
4. The student supervision process includes the use of appropriate audio/video 

recordings and/or live supervision of students’ interactions with clients. This 
supervision will be the responsibility of the CC and will be subject to the 
Practicum Center’s terms of confidentiality (CACREP — 3.B). Two (2) recorded 
or live supervisions will take place during the semester: one at the beginning of 
the semester and one at the end. The Certification Sheet will be used to certify 
recorded or live supervisions. (See Appendix C.) 
 

5. Become familiar with the Clinical Experiences Handbook and the Student 
Evaluation Instrument, which will be provided by the UPRRP at the beginning 
of the experience.  
 

6. Heed the student's performance in the different areas in which they will be 
evaluated. 
 

7. Communicate with the Faculty Supervisor (FS) regularly. 
 

8. Discuss with both the student and the Practicum professor any situation that 
may affect the student's performance.  
 

9. Provide the student with the physical facilities and equipment necessary for the 
performance of their tasks. 
 

10. Certify the fulfillment of the practicum hours carried out by the student. (See 
Appendix D). 
 

11. Provide the student with one (1) hour of weekly individual supervision working 
in consultation with the faculty supervisor in accordance with the supervision 
agreement (CACREP 3.H).   
 

12. Conduct formative and summative assessments of the student's counseling 
performance and ability to integrate and apply knowledge (CACREP 3.C, see 
Appendix A).  
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13. Become familiar with the Clinical Experiences Handbook and the practicum 

student assessment instrument (Practicum Assessment Instrument). The CC 

will read and sign the document entitled Certificate of the Clinical 

Experiences Handbook Reception (see Appendix K) included in the 

Clinical Experiences Handbook. This document certifies that the CC received 

the Handbook and was briefed on the objectives, requirements, 

responsibilities, and regulatory aspects governing the professional practicum 

experience. 

 

D. STUDENT EVALUATION AND GRADE ASSIGNMENT 

 
In accordance with the regulations of the Registrar's Office, this course is governed by 

the following grading system: PS (pass with Excellent performance), PN (pass with Very 

Good performance), PB (pass with Good performance). The evaluation process of the 

practicum student's performance shall be the responsibility of the course professor, who 

shall be in direct and regular communication with the assigned supervisor from the center 

where the student performs their practicum. Students enrolled in the practicum course 

shall be evaluated twice during the semester: once in the middle of the semester 

and once at the end. The first of these evaluations will be of an exploratory nature and 

will provide insight into the student's progress in the early stages of their clinical 

experience in order to offer corrective feedback. The second evaluation will provide the 

final grade. More information is available in the student evaluation instruments in the 

appendix included in this handbook. The level of student participation, the competence 

displayed in the mock exercises, the actual interventions, the case study 

conceptualizations, the group and individual discussions, as well as the commitment 

demonstrated in the teaching-learning process will be important elements to consider 

when awarding the final grade. 
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d.1 Pass 

To pass the course, students must obtain one of the following: (1) a total course score 

of 214 points or more; and (2) a score of 93 or more in the Practicum Assessment 

Instrument. These scores indicate that the student has demonstrated and 

possesses the knowledge, clinical skills, and satisfactory professional behavior 

necessary to pass the practicum course (CORE 6017).  The student who receives 

these scores will proceed to enroll in the course CORE 6090 or CORE 6091 to begin 

their professional internship in Rehabilitation Counseling. The final grade of the course 

comprises the sum of the following scores: 

▪ Reflective Diaries 60 points 

▪ Practicum Experience Hours  100 points 

▪ The final assessment of clinical skills and  

  professional conduct  

  (Practicum Assessment Instrument)  132 points 

▪ Class attendance and participation,  

preparedness for each class, and  

participation in mock interviews 15 points 

▪ Case conceptualizations 100 points 

 

                                           Total  407 points 
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The final grade will correspond to the following grading scale: 

Pass with Excellent performance     (PS)   -      407 - 365  

Pass with Very Good performance     (PN)   -      364 - 324  

Pass with Good performance              (PB)   -      323 - 283  

No pass                                                 (NP)   -      282 or less  

 

The total maximum score for the Practicum Assessment Instrument is 132 

points. The student must obtain a score of 93 or more to pass the practicum.  

d.2 No Pass 

Students will not pass the course if they obtain (1) a total course score of 213 

points or less; and (2) a score of 92 or less on the practicum assessment 

instrument. These scores indicate that the student has shown they do NOT 

possess the knowledge, clinical skills, and satisfactory professional behavior 

necessary to pass the practicum course (CORE 6017).  The student who receives 

these scores will not be allowed to enroll in the course CORE 6090 or CORE 6091 to 

begin their professional internship in Rehabilitation Counseling. A student who does 

not obtain the scores required to pass the practicum will receive one of the 

following grades: (1) Incomplete Fail (INP) and (2) Fail (NP). 

 

d.2.1 Incomplete Fail (INP):  

At the professor’s discretion, in their weighting of the student's performance, an INP 

grade may be extended to a student who, for justified reasons, has not completed a 

course requirement. The student who receives this grade, after consultation with their 

professor, must remove the Incomplete grade before enrolling in the course CORE 

6090 or 6091.  The INP grade may be granted under any of the following 

circumstances: (1) the student did not complete 100 hours of field work; (2) the student 

did not complete 40 hours of direct service to individuals with disabilities or did not meet 
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any other course requirements; (3) the student did not hand in any course requirements 

on time. In accordance with university rules, the student has one semester to remove an 

Incomplete Fail grade. If the grade has not been removed after one semester, it will 

automatically turn into a Fail, which means that the student will have to re-enroll 

in the course and meet all of its requirements again. 

   

 d.2.2 Fail (NP) and Academic Probation:  

The student will receive a Fail (NP) grade for any of the following reasons: (1) the student 

does not successfully remove their INP grade; (2) the student does not complete 100 

hours of field work; (3) the student does not complete 40 hours of direct service to 

individuals with disabilities; (4) the student does not demonstrate competence in the area 

of professional conduct; (5) the student does not display competent clinical skills; (6) the 

student does not show academic honesty or ethical professional behavior; (7) the 

student does not demonstrate a personal development that is in line with the standards 

of the profession; (8) the student does not meet a course requirement and did not provide 

justified reasons for it. 

The student who receives an NP grade will automatically be in academic 

probation and will be referred to the School's Academic Advisor by the course teacher. 

The Academic Advisor will activate the School’s Academic Progress Committee in 

order to develop a Remediation Plan for the student aimed at overcoming the Academic 

Probation. The Remediation Plan will have an initial duration of one (1) semester. 

The Academic Progress Committee comprises the School’s Director, the Academic 

Advisor, and the Graduate Program Coordinator. The Academic Advisor will convene a 

meeting with the members of the Academic Progress Committee, the course teacher, 
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and the student to evaluate the student's performance in the course and develop a 

remediation plan.  

The plan aims to structure a series of activities designed to enable the 

student to develop the knowledge, clinical skills, and ethical professional behavior 

of a Rehabilitation Counseling student at this stage of training so that they are 

capable of passing the practicum course. The plan will include specific 

recommendations that the student must follow and the conditions to overcome 

their academic probation process.  

 
d.2.3 Remediation Plan:  

The Remediation Plan will include two (2) specific areas: (1) recommendations for 

skill development and (2) conditions for overcoming academic probation. 

Recommendations may include: 1. Mentoring with the purpose of developing clinical 

skills, 2. Repeating courses as a listener, 3. Written reflections on topics established by 

the Committee, 4. Readings, 5. Activities aimed at developing clinical skills, 6. 

Attendance and participation in workshops at and outside the School, and 7. Any other 

recommendations the Committee deems appropriate. The Plan will also include the 

conditions necessary for removal from Academic Probation, including the 

following: 1. Compliance with the recommendations, 2. Dates of compliance with the 

conditions, and 3. People responsible for providing feedback to the student during their 

probation process and evaluating the student's progress and compliance with all 

recommendations and conditions.  

 
d.2.4 Final Assessment of Compliance with the Remediation Plan:  
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The Committee shall meet the week before the end of the course to determine if the 

student complied with the recommendations and conditions set out in the Remediation 

Plan. If the Committee's assessment determines that the student met the 

recommendations and conditions of the plan, the student’s probation will be lifted, and 

they will be allowed to re-enroll in the Practicum course of CORE 6017. If the 

assessment finds that the student did not meet the recommendations and 

conditions of the plan, an additional semester on probation will be authorized. In 

this case, the Remediation Plan will be revised to temper it to the student's needs. If the 

Committee’s assessment at the end of the second semester determines that the 

student did not comply with the plan, they will be suspended for one year from the 

Graduate School of Rehabilitation Counseling. 

 
d.2.5 Student Suspension:  

The student who does not comply with the recommendations and conditions of 

the Remediation Plan for two (2) semesters will be suspended from the School for 

a period of one year. At the end of said year, the student may apply for readmission 

to the program following the rules of the Rio Piedras Campus. The Committee will receive 

the application for readmission and will decide whether to accept it or refuse it. If the 

readmission application is accepted, the student will receive the readmission conditions 

along with the Remediation Plan and will have a maximum of one (1) semester to comply 

with it. Failure to comply with the requirements during this period will result in 

permanent exclusion from the School. Similarly, the student will remain 

permanently excluded from the School if the Committee refuses the readmission 

application.  
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III. REHABILITATION COUNSELING PROFESSIONAL INTERNSHIP  

A. INTERNSHIP DESCRIPTION 

     The Rehabilitation Counseling Professional Internship is a vital experience 

throughout the student’s formation in their professional discipline. By nature, it is a 

practical experience whereby the student is exposed to the various aspects of the 

process of assisting a person with disabilities or special needs. The nature of such 

disabilities or needs may be physical, mental, emotional or social and represents the 

ethnic and demographic diversity of the community it serves (Section 3: Professional 

Practice). The experience will take place in rehabilitation centers, as well as in other 

institutions and programs that provide services to people with disabilities and populations 

with special needs, at high risk of developing disabilities, or among which undiagnosed 

disabilities may exist. 

     The experience will consist of a minimum of 600 hours, equivalent to 10 academic 

credits. Students will choose to complete their professional internship in one (1) or two 

(2) academic semesters. Students who choose one (1) semester, will enroll in CORE 

6090. This course establishes that the student will finish their professional internship at 

a full-time setting in which they must complete a minimum of 600 hours during the 

semester, of which a minimum of 240 hours will be in direct service (see Appendix H 

— Internship Attendance Sheet (CACREP- Section 3: J and K). It is important to point 

out that the student enrolled in CORE 6090 must complete all the requirements of 

the course within one (1) academic semester. The student can choose to complete 

their internship in two (2) academic semesters. In this case, the student will enroll in 

CORE 6091 for the first (1) semester of the internship and CORE 6092 for the 

second (2) one. For each semester the student will complete a minimum of 300 
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hours of which a minimum of 120 will be in direct service. For any of the internship 

sequences, the student makes a commitment to comply with and satisfy the service 

schedule of the selected Internship Center. (See Appendix H.) 

     Supervision of the students will be a shared responsibility between two supervisors: 

a member of the CORE Faculty (FS) and a counselor/supervisor of the internship center 

(CC). The FS will hold the accreditation of Certified Rehabilitation Counselor or CRC 

(CACREP- Section- 3. N). Furthermore, they shall be evaluated by the CORE Staff 

Committee to certify that they have the required experience, professional certification(s), 

and counseling supervision training. The FS will offer a weekly one-and-a-half-hour 

group supervision session at a previously agreed fixed time between the parties 

(CACREP — Section 3.M). In turn, the counselor/supervisor of the internship center or 

CC will be a professional with a minimum of a master's degree, preferably in counseling 

or in a related profession. The CC must have a minimum of two (2) years of professional 

experience in the student's area of specialty and must be fully informed about the 

expectations of the academic program, its requirements, the student assessment 

process, and must also have training in counseling supervision (CACREP — Section 

3.P). The CC will be responsible for providing guidance, counseling, and professional 

development opportunities to internship students (CACREP — Section 3.Q). The CC will 

provide at least (1) hour of weekly individual supervision at a fixed time (CACREP — 

Section 3.L). 

     The setting to be used for this internship experience will sign a contract or affiliation 

agreement with the University of Puerto Rico. The agreement clauses will establish the 

duties and responsibilities of the two parties (CACREP — Section 3.R).  It will be 

developed in coordination with the Oficina de Asesoría Jurídica (Office of Legal 
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Assistance) of the Río Piedras Campus and will be signed by representatives of both 

parties. In addition, the contracts or affiliation agreements will include a document that 

shall establish the arrangements and supervisory requirements of both parties (faculty 

supervisor and center supervisor). The document will be signed by the parties and will 

include details of the supervision format and frequency (CACREP — Section 3.R).  The 

document referred to in the previous sentence will be the Clinical Experiences 

Handbook. It will be received and discussed by all parties, and these two acts shall be 

attested to in a certification sheet. (See Appendix K.) 

 
B. OBJECTIVES 

     In line with Section 3 — Professional Practice of the CACREP Curriculum Standards, 

professional practice experiences (Internship and Practicum) will provide students with 

the opportunity to apply theory and develop counseling skills under the direct supervision 

of certified teachers and qualified professionals with vast experience. In turn, practical 

experiences will allow the student to offer counseling services to clients who represent 

the ethnic and demographic diversity of the community they serve (CACREP - Section 

3- Professional Practice). To this end, the internship experience will help facilitate the 

student's achievement of the following specific objectives: 

1. be familiar with the provider services systems for the disabled or special needs 

population in both the government sector as well as the private one. 

 

2. Be familiar with a wide variety of professional activities and resources, including 

technological resources (CACREP - 3.D). 

 
3. Develop skills in assessment, diagnosis and identification of needs. 

4. Assess the rehabilitative potential or ability to function of the person with disabilities 

or with special needs. 
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5. Develop intervention strategies and rehabilitation or assistance plans for people 

with disabilities, taking into account their needs. 

 
6. Develop skills in the provision of rehabilitation services or assistance to  

people with disabilities or special needs, individual, group and family counseling, 

crisis intervention, consulting, referral, identification of community resources, and 

services coordination. As part of this objective, it will be required that the student 

have a direct experience as a leader or co-leader of a counseling group or 

psychoeducational group (CACREP - 3.E). 

 
7.  Use counseling principles and techniques to understand, within a scientific 

framework, the behavior of individuals and seek solutions to the problems raised. 

 
8. Develop skills to involve the family in the rehabilitation or assistance process of 

people with disabilities or special needs. 
 

9. Develop skills in diagnostic writing, backgrounds, service programs and logging 
progress in the records. 

 
10. Develop skills for the use of community resources. 

 
11. Know the Code of Professional Ethics for Rehabilitation Counselors and develop 

skills managing the ethical aspects in the provision of rehabilitation services 

(Puerto Rico’s Board of Examiners of Professional Counselors; CRCC). 

 

12. Develop skills to perform effectively in an interdisciplinary team.  

 

 

C. DUTIES AND RESPONSIBILITIES 

     Since the internship is a vital experience in the professional training of the 

Rehabilitation Counselor, it will require total fulfillment of the duties and responsibilities 

inherent to the role of each of the parties involved in the process: student, faculty 

supervisor, internship center supervisor and internship coordinator. The joint effort of all 

parties will contribute to making this a significant experience both in the professional 

development of the student and in their personal dimension. 

c.1. Student: 
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1. It will be the responsibility of the student to obtain an insurance (policy) of 

individual professional responsibility while enrolled in the internship. If the 

student receives an Incomplete in the course because they have not completed 

their internship hours, it will be their responsibility to extend the validity of the 

policy and present the corresponding evidence (CACREP — 3.A). 

 
2. Regularly attend and be on-time to the Internship Center, as well as to the 

oversight meetings scheduled by the Faculty Supervisor. As far as supervision is 

concerned, it will be the responsibility of the student to comply with their pre-

established supervision schedule with both the Faculty Supervisor (FS) and the 

Supervisor of the Internship Center (CC). The student will attend weekly group 

supervision meetings of ninety minutes with the FS. Also, they will meet one 

hour a week with their CC for individual or triadic supervision. Both 

monitoring processes must be performed weekly during the fixed time 

established by agreement. In order to evidence the hours of supervision 

received, the student will be responsible for the weekly updating of the document 

named Monthly Supervision Report (see Appendix B)  which serves as 

evidence to show the total weekly and monthly hours of supervision received from 

the FS and the CC. The student will be the keeper of said document and will 

regularly seek the signature of their supervisor/s (CACREP — 3.L; 3.M; 3.R). 

 

3. Keep an attendance record, as well as a record of the activities and tasks 

performed. Specifically, the student will be responsible for the weekly updating of 

the document titled Internship Attendance Sheet (see Appendix H), which will 

evidence the total weekly and cumulative hours of internship worked (direct and 

indirect). The student will be the keeper of said document and will regularly seek 

the signature of their supervisor (CACREP — 3.J; 3.K).  

 
4. The student supervision process necessarily includes the use of appropriate 

audio/video recordings and/or live supervision of the student while 

interacting with clients. This supervision will be the responsibility of the CC and 

will be subject to the confidentiality terms of the internship center (CACREP — 

3.B). Two (2) recorded or live supervisions will take place during the semester: 

one at the beginning of the semester and one at the end. The Certification Sheet 

(see Appendix C) will be used to certify recorded or live monitoring. 

 
5. Weekly delivery of the Internship Supervision Consultation Sheet (see 

Appendix E) to the SF. In said sheet, the student will write down the topics or 

aspects that they want to consult with the FS in the weekly group supervision. The 

Supervision Consultation Sheet will also serve as a space for students to reflect 

on their professional and personal growth experiences during the internship.  
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6. Act as a leader or co-leader of a counseling group or psychoeducational group 

(CACREP — 3.E). To fully comply with this requirement, the group will have a 

minimum of five (5) weeks and a minimum hourly total of five (5) hours of 

direct contact. 

 
7. Get familiarized with the rules and procedures of the practice scenario, as well as 

the characteristics and needs of the population to be served. 

 
8. Notice that the selection of the cases to be worked on respond to the 

learning experiences expected in the internship. 

 
9. Develop a work plan indicating the objectives and the tasks or actions to be 

carried out in order to achieve them. 

 
    10. Identify areas of need among customers and develop strategies for action or 

intervention to respond to them. 

 
    11. Maintain a file for each case worked on in which situations or problems raised by 

the client, interventions carried out in the assistance process, and the observed 

progress must be registered. 

 
12. Take the necessary initiative to guarantee that internship experiences are      

    significant. 

 

13. 13. Respond diligently to the tasks assigned during your internship. 
 

    14. Observe ethical and respectful behavior. 
 

    15. Observe confidentiality rules in the handling of information received. 

 
16. Communicate to both the FS and the Supervisor of the CC any situation that is 

affecting or that could affect the proper development of the internship experience. 

 
17. Do the readings assigned by the FS, as well as those required by the CC. 

 
18. Develop activities and action plans that are consistent with and conducive to the 

achievement of the objectives of the internship. 

 
19. Develop and present to the FS a case conceptualization. It must use the guide 

and rubric in Appendix F.  

 
20. Attend professional conferences, seminars and workshops that are relevant to the 

rehabilitation field and are authorized by your Faculty supervisor.   
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21. Perform a self-evaluation of their performance in the internship using the 

Internship Student Assessment Instrument (see Appendix G) and share it with 

the CC and the FS. Self-assessment is part of the formal process and evaluation 

requirement that will be carried out during the internship. The evaluation is an 

opportunity to critically analyze the student's performance and skills to integrate 

and apply the knowledge acquired through the courses. The evaluation of the 

student's performance will be carried out in two moments or instances. The first 

will be a formative evaluation process using the Internship Student Assessment 

Instrument and will allow the student to receive feedback on their execution after 

completing half of the internship hours. The second will be a cumulative 

evaluation at the end of the course also using the Internship Student Assessment 

Instrument. Both evaluations require the participation of the student, the FS and 

the CC (CACREP — 3.C).  

 
22. Evaluate the Internship Center and the Faculty Supervisor (FS) using the 

corresponding form. (See Appendix J.) 

 
23. The student who does not pass the internship course must undergo a 

remediation process initiated by the Academic Advisor following the EGCORE 

and the institutional policies. A not Fail grade and its corresponding process 

are discussed in Section III D of this handbook entitled Evaluation of the 

Student Evaluation and Grade Assignment. 

   
c.2 Internship Center Supervisor/ Cooperative Counselor (CC): 

1. Provide students with information about the institutional philosophy and policy  

     of the Internship Center, as well as its rules and administrative processes. 

 
2. Facilitate the adjustment and integration of the student to their Internship Center. 

3. Promote a working environment that facilitates learning. 

4. Monitor the student’s regular and punctual attendance to the Internship Center, as 

well as to the oversight meetings. As far as supervision is concerned, it will be the 

responsibility of the student and the CC to establish a fixed weekly schedule of 

individual supervision totaling a minimum of 60 minutes per week. In order to 

evidence the hours of supervision received, the student will be responsible for the 

weekly updating of the document titled Monthly Supervision Report (see Appendix 

B) which serves to show the total weekly and monthly hours of supervision received 

from the CC. The student will be the keeper of said document and will regularly seek 

the signature of their supervisor (CACREP — 3.J; 3.K). 
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4. Ensure that the student keeps an up-to-date attendance record, as well as a record of 

the activities and tasks performed. Specifically, the student will be responsible for the 

weekly updating of the document entitled Internship Attendance Sheet (see 

Appendix H), which will evidence the total weekly and cumulative hours of internship 

worked (direct and indirect). The student will be the keeper of said document which 

will be signed by the CC to certify the hours worked and claimed (CACREP — 3.J; 

3.K).  

 
5. The student supervision process includes the use of appropriate audio/video 

recordings and/or live supervision of students’ interactions with clients. This 

supervision will be the responsibility of the CC and will be subject to the confidentiality 

terms of the internship center (CACREP — 3.B). Two (2) recorded or live supervisions 

will take place during the semester: one at the beginning of the semester and one at 

the end. The Certification Sheet (see Appendix C) will be used to certify recorded or 

live monitoring. 

 
7. Facilitate and create conditions that allow the student to meet the internship 

requirement by serving as a leader or as a co-leader of a counseling group or 

psychoeducational group (CACREP — 3.E). To fully comply with this requirement, 

the group will have a minimum of five (5) weeks and a minimum total of five (5) hours 

of direct contact. The CC will use Appendix C to certify that the student met this 

requirement. 

 

8.  Provide the student with the necessary physical facilities and equipment to perform 
their tasks. 
 

9.  Select, in coordination with the FS, the cases or situations to be assigned to the 
student. This assignment should cover both new and follow-up cases of varying 
complexity that also promote in the student a sense of achievement and self-
confidence. 

 
10. Provide the student with the necessary information to initiate or give continuity to the 

provision of services in each assigned case. 
 
11. Expose the student to experiences that are consistent with the objectives of the 

Internship. 
 

12. Get familiarized with the Clinical Experiences Handbook and the Internship Student 

Assessment Instrument. The CC will read and sign the document entitled Certificate 

of the Clinical Experiences Handbook and Orientation Reception (see Appendix 

K) included in the Clinical Experiences Handbook. It constitutes the certification 

document that the CC received the Handbook and was guided through the objectives, 

requirements, responsibilities and regulatory aspects that govern the professional 

internship experience. 
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13. Pay attention to the student's performance in the different areas in which he will be 

evaluated: knowledge, skills, and attitudes. 
 

14.  Maintain communication with the FS on a regular basis. 

15.  Discuss with both the student and the FS any situation that may affect the former in 
their functioning and performance. 

 
16. Give an evaluation report of the student's performance at both instances 

        arranged for it: during the middle and at the end of the semester, using the Intern 

Evaluation Instrument (see Appendix G). Share said report with the student and the 

Faculty Supervisor. 

 
 

 

c.3 Faculty Supervisor (FS): 

1.   Attend the orientation meeting scheduled by the Internship Coordinator at the 

beginning of the academic semester of the Internship. 

 

2.   Monitor the student’s regular and punctual attendance to the Internship Center. Verify 
that the student keeps the register of attendance at the internship up to date using 
the document entitled Internship Attendance Sheet (see Appendix H), which 
shows the total weekly and cumulative number of internship hours worked (direct 
and indirect). 

 
3.  Monitor the student’s regular and timely attendance to the group supervision 

meetings, whether they are in person or at distance. It will be the responsibility of 

the student and the FS to establish a weekly fixed schedule of group 

supervision totaling a minimum of 90 minutes per week. In order to evidence 

the hours of supervision received, the student will be responsible for the weekly 

updating of the document entitled Monthly Supervision Report (see Appendix B) 

which serves to show the total weekly and monthly hours of supervision received 

from the FS and the CC. The student will be the keeper of said document and will 

regularly seek the signature of their supervisors (CACREP — 3.L; 3.M; 3.R). In 

addition, the FS will deliver the Bilateral Supervision Agreement (see Appendix I) 

and discuss it with the student.   Said agreement will be signed by both parties. 

 
4.  Guarantee that the student delivers the Supervision Consultation Sheet (see 

Appendix E) weekly. In said sheet, the student will write down the topics or aspects 

that they want to consult with the FS in the weekly group supervision. The FS will 

use the sheet as the basis for their weekly monitoring. 
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5.  Monitor that the student supervision process carried out by the CC necessarily 

includes the use of appropriate audio/video recordings and/or live supervision of the 

student in interaction with clients. This supervision will be the responsibility of the 

CC and will be subject to the confidentiality terms of the internship center (CACREP 

— 3.B). Two (2) recorded or live supervisions will take place during the semester, 

one at the beginning of it and one at the end. The Certification Sheet (see Appendix 

C) will be used to certify recorded or live monitoring. It will be the responsibility of 

the FS that this requirement be met. 

 

6. Coordinate with the CC to facilitate the conditions that will allow the student to meet 

the internship requirement to serve as a leader or co-leader of a counseling group 

or psychoeducational group (CACREP — 3.E). It will be the responsibility of the FS 

that this requirement be met. (See Appendix C.) 

 
7.  The weekly FS group supervision will take place at the Graduated School of 

Rehabilitation Counseling facilities. The FS will make at least two (2) visits to the 

Internship Center during the academic semester. One of these visits must be carried 

out during the first two (2) weeks of the semester and the other visit must be carried 

out during the last two (2) weeks of the semester in order to carry out the final 

evaluation of the student.   The preliminary evaluation in the middle of the semester 

may be carried out in person or at a distance. 

 
8.  As part of the group supervision carried out by the FS, the FS will keep written 

evidence of weekly supervisions including corrective feedback, recommendations 

and assignment of tasks, as appropriate. Supervision will serve to discuss with the 

student the scenarios worked, promoting the use of theoretical frameworks and 

counseling techniques in case management. In turn, it will allow the FS to provide 

feedback to the student regarding their performance in the different aspects of the 

Internship experience. To accomplish this task, the FS will verify that the student 

delivers the Supervision Consultation Sheet weekly. (See Appendix E.) 

 
9.  Collaborate with the CC in the selection of cases or scenarios to be assigned to the  

      student. 

 
10. Maintain regular communication with the CC. 

 
11. Bring extraordinary situations that may affect the student's best performance before 

the Faculty. 

 

 12. Promote the consideration of situations that encourage the personal and professional 
development of students. 
 



 
 
 

28 
 
13. Promote student participation in educational activities such as conferences, seminars 

and workshops that complement the Internship experience, including the 

professional growth seminar. 

 
14. Facilitate the exchange of ideas and information among students assigned to 

different internship scenarios. 

 
15. Stimulate in the student a sense of loyalty and commitment to 

the profession. 

 

16. Evaluate the student in the two (2) instances arranged for it (mid-term and end of the 

academic semester) using the evaluation instrument designed for this purpose. 

 

17. Evaluate and provide feedback to the case conceptualization developed by the 

student. It will use the guide and rubric in Appendix F.  

 
18. Grant the final grade that the student has obtained by integrating the evaluations 

made by the CC, the student's self-assessment and their evaluation. The Internship 

Assessment Instrument will be used. The evaluation will be carried out during the 

middle and at the end of the semester. The first assessment will be preliminary and 

will not be used to award the final grade. The assessments, preliminary and final, 

will be completed by the student, the internship supervisor and the collaborating 

counselor. It evaluates the level of knowledge of the student, skills, and attitudes 

demonstrated in the internship scenario.  

 
19. Evaluate the internship centers in the light of the goals set up. These assessments  

       will be discussed at the Faculty meeting at the end of each academic semester. 

 
20. Verify that the student evaluates the Internship Center. (See Appendix J.) 
 

21. Guarantee that the Internship experience meets each of the requirements of the  

      Section 3: Professional Practice, of CACREP accreditation standards. 

 
 

c. 4 Internship Coordinator (IC): 

1. Identify the availability of potential Internship Centers and determine their suitability 

in terms of learning experiences. It will be a shared responsibility between the 

Internship Coordinator (IC) and the School Management to develop formal affiliation 

agreements between the University of Puerto Rico and those Centers recommended 

favorably by the Internship Coordinator with input from the faculty members. 

 

2. Verify that Internship Centers maintain the necessary standards  
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for the achievement of the objectives set. 

 
3. Explore students' interests and preferences regarding internships. The Faculty will 

make the final determination of the placement of a student. 

 
4. Manage and place students in the different Centers. The final placement of these 

students will depend on the centers’ availability and the recommendation of the 

Faculty. 

 
5. Write the necessary communications for the placement of the students. 

6. Coordinate and conduct the orientation meeting for students, the FS and the CC at 

the beginning of the semester in which the internship experience will take place. 

 
7. Guarantee, in collaboration with the FS, that the Internship experience meets each 

of the requirements of the Section 3: 

 
8. Professional Practice, of CACREP accreditation standards. Call the Faculty 

members to a meeting to discuss the evaluation of the Internship Centers at the end 
of each semester. 

 
9. Verify that the student evaluates the Internship Center and the FS. 

 
10. Review and update the Clinical Experiences Handbook. 
 

D. STUDENT EVALUATION AND GRADE ASSIGNMENT 
 

     As in the Practicum course, the qualification system to be used in the evaluation of 

the internship student shall be a pass or fail system. The categories PS (pass with 

Excellent performance), PN (pass with Very Good performance), PB (pass with Good 

performance) and NP (No Pass), are required by the Registrar's Office. As for the student 

assessment during the internship, the School has designed an instrument for each of the 

clinical experiences, the contents of which includes quantitative elements as well as 

qualitative elements that relate to knowledge, skills, ethical conduct and attitudes. The 

evaluation of these last four (4) aspects is designed according to the grading system 

described above (PS, PN, PB and NP).  
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     The student evaluation will be carried out using the Intern Evaluation Instrument 

(see Appendix G). The evaluation will be carried out during the middle and at the 

end of the semester. The first evaluation will be preliminary, will not be used to award 

the final grade, will be exploratory, and will make possible to know the progress of the 

student in the first half of his clinical experience in order to provide corrective feedback. 

The Intern Evaluation Instrument helps assess the level of knowledge of the student, 

their skills, and the attitudes demonstrated during the internship scenario. The evaluation 

process of the internship will involve the participation of the CC, the FS and the student, 

who will be required to make a self-evaluation. 

 
d.1 Pass 

     To pass the course, students must score 182 points or more (out of 260 points). 

Moreover, the course approval requires the student to simultaneously obtain a score of 

128 or more (of a maximum score of 183) on the final evaluation using the Intern 

Evaluation Instrument. This means that the student who has scored less than 128 

in the final evaluation with the Intern Evaluation Instrument will not pass the 

course, regardless of scoring a total of 182 points or more in the course. The final 

grade of the course comprises the sum of the following scores:   

Criteria Maximum score 

Evaluation Instrument  
183 points 

Case conceptualization  
39 points 

Attendance to 
Oversight Meetings and 
student’s disposition 

 
 

20 points 
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Timely Delivery of 
Group Supervision 
Consultation Sheet 

 
 
 

18 points 

Total 260 points 

                                                                                                                                              
Final total score in the course: 

 
Pass with Excellent Performance   (PS)---------------- 260 - 234  

Pass with Very Good Performance (PN)---------------  233 - 208 

Pass with Good Performance           (PB)---------------  207 - 182 

No Pass                               (NP)---------------  181 or less 

  
     The maximum score for the Intern Evaluation Instrument is 183 points. The 

student must obtain a score of 128 or more to pass the internship.  

 
d.2. No Pass 

     The student who obtains the following scores will not approve the course: (1) a total 

course score of 181 points or less; and (2) a score of 127 or less in the Intern 

Evaluation Instrument. These scores indicate that the student has NOT 

demonstrated or does NOT possess the knowledge, clinical skills, and 

satisfactory professional behavior to pass the internship course (CORE 6090, 

6091, 6092). The student who obtains these scores will not be able to complete the 

master’s degree. A student who does not attain the scores required to pass the 

internship will receive one of the following grades: c.2.1. Incomplete Fail (INP) and 2. 

Fail (NP). 

 d.2.1 Incomplete Fail (INP):  

      At the professor’s discretion, in their weighting of the student's performance, an INP 

grade may be extended to a student who, for justified reasons, has not completed a 

course requirement (refer to the course syllabus). The student who obtains this grade, 
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after consultation with his or her teacher, must remove the Incomplete grade within a 

maximum period of one additional semester. The INP grade may be granted under 

any of the following circumstances: 1. The student did not complete 600 hours of 

internship for CORE 6090 or 300 hours for CORE 6091 and 6092 courses; 2. The student 

did not complete 240 hours of direct service to persons with disabilities for CORE 6090 

or 120 hours for CORE 6091 and 6092; 3. The student did not hand-in any course 

requirements on time. In accordance with university rules, the student has one semester 

to remove an Incomplete Fail grade. After a semester without removing the 

incomplete grade, it will automatically turn into Fail, which means that the student 

will have to re-enroll in the course and meet all of his requirements again. The 

deadline for removing an Incomplete grade is set biannually by the Office of the Registrar 

of the Río Piedras Campus. 

 
d.2.2 Fail (NP) and Academic Probation:  

     The student will receive a Fail (NP) grade for any of the following reasons: 1. The 

student does not successfully remove his INP grade; 2. The student did not complete 

the 600/300 hours (whichever may be the case) of internship work; 3. The student did 

not complete 240/120 hours (whichever may be the case) of direct service to persons 

with disabilities; 4. The student does not demonstrate competence in professional 

conduct; 5. The student does not demonstrate competence in the field of clinical skills; 

6. The student does not demonstrate academic honesty or professional ethics; 7. The 

student does not demonstrate a personal development consistent with the standards of 

the profession; 8. The student did not meet a course requirement without justified 

reasons (refer to the course syllabus). 
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     The student who receives an NP grade will automatically be in Academic Probation 

and will be referred to the School's Academic Advisor by the course teacher. The 

Academic Advisor will activate the Academic Progress Committee of the School in 

order to develop a Remediation Plan for the student aimed at overcoming the Academic 

Probation. The Remediation Plan will have an initial duration of one semester. The 

Academic Progress Committee comprises the School’s Director, the Academic Advisor, 

and the Graduate Program Coordinator. The Academic Advisor will convene a meeting 

with the members of the Academic Progress Committee, the course teacher, and the 

student to evaluate the student's performance in the course and develop a remediation 

plan. The plan aims to structure a series of activities aimed at the student’s 

development of the knowledge, clinical skills and ethical/professional behavior of 

a Rehabilitation Counseling student at that stage of his training so that he can 

pass the internship course. The plan will include specific recommendations that 

the student must follow and the conditions to overcome their academic probation 

process.  

d.2.3 Remediation Plan:  

     The Remediation Plan will include two (2) specific areas: recommendations for the 

development of competencies and conditions for overcoming academic probation. 

Recommendations may include: 1. Mentoring for the development of clinical skills; 2. 

Repeating courses by auditing; 3. Written reflections on topics established by the 

Committee; 4. Readings; 5. Activities for the development of clinical skills; 6. Attendance 

and participation in workshops at and outside the School; 7. Any other recommendations 

the Committee deems appropriate. The Plan will also include the conditions for 

passing the Academic Probation, including the following: 1. Compliance with 
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recommendations; 2. Dates of compliance with the conditions; and 3. People responsible 

for providing feedback to the student during their probation process and evaluating the 

student's progress and compliance with all recommendations and conditions.  

d.2.4 Final Assessment of Compliance with the Remediation Plan:  

     The Committee shall meet the week before the end of the course to determine if the 

student complied with the recommendations and conditions set out in the Remediation 

Plan. If the Committee's assessment concludes that the student satisfied the 

recommendations and conditions of the plan, the Student’s Probation will be lifted, and 

the student will be allowed to re-enroll in the CORE 6090/6091/6092 - Internship course. 

If the assessment finds that the student did not meet the recommendations and 

conditions of the plan, an additional semester on probation will be authorized. In this 

case, the Remediation Plan will be revised to temper it to the student's needs. If the 

evaluation of the Committee at the end of the second semester concludes that the 

student did not comply with the plan, the student will be suspended from the 

Graduate School of Rehabilitation Counseling for one year. 

 
d.2.5 Student Suspension:  

     The student who does not comply with the recommendations and conditions of the 

Remediation Plan for two (2) semesters will be suspended from the School for one year. 

At the end of said year, the student may apply for readmission to the program following 

the rules of the Rio Piedras Campus. The Committee will receive the application for 

readmission and will decide whether to accept or refuse it. If the readmission application 

is accepted, the student will receive the readmission conditions and the Remediation 

Plan and will have a maximum of one (1) semester to comply with it. If the student does 

not comply with the requirements during this period, the student will be permanently left 
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out of the School. Similarly, the student would remain permanently left out the School if 

the Committee refuses the application for readmission. 

 
 
 
Reviewed January 2020 by: 
  Roberto Frontera Benvenutti, Ph.D., CRC 

Raúl Rivera Colón, Ph.D., CRC 

María Díaz-Porto Robles, Ph.D., CRC 
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Appendixes 
 
 

A. Instrument for Practicum Student Assessment 

B. Monthly Supervision Report (Practicum and Internship) 

C. Certification Sheet (Recorded or live supervision and Group 

Counseling/Psychoeducational Group Experience) 

D. Practicum Attendance Sheet 

E. Supervision Consultation Sheet 

F. Case Conceptualization (Guide and Rubric) 

G. Intern Evaluation Instrument 

H. Internship Attendance Sheet 

I. Bilateral Supervision Agreement 

J. Evaluation of the Internship Center and the Faculty Supervisor 

K. Certification of Clinical Experiences Handbook and Orientation Reception 
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